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APPLICATION FOR OCCUPANCY

FOR MANAGEMENT USE ONLY:

DATE FORM PRINTED  

APARTMENT NO.  

APPLICANT:  

MOVE-IN DATE REQUESTED:  

APPLICATION SUBMITTED ON:  
Property Fax #:             Property Phone #:  

INITIALS       

NAME OF APT. COMMUNITY                              APT. NO. or ADDRESS REQUESTED  

COMMUNITY  ADDRESS  

LEASE TERM DESIRED FROM         TO          DATE OF VISIT TO APTS.          MOVE-IN DATE REQUESTED  

APT. TY PE DESIRED      BDRMS.      BATH S FLOOR PLAN        RENTAL RATE $       / MO. CONSULTANT 

H OW  DID APPLICANT LEARN ABOUT US?                       W H ICH  APT( S) . DID APPLICANT VISIT?   

$        APPLICATION FEE ( f or Cred i t Chec k )        $        NON-REFUNDABLE FEE    ( Des c ri b e)   

$        G OOD FAITH  DEPOSIT( Appl i ed  to Sec u ri ty Depos i t)   $        OTH ER SECURITY  DEPOSIT   ( Des c ri b e)   

$        PET SECURITY  DEPOSIT           $        OTH ER NON-REFUNDABLE FEE ( Des c ri b e)   

Note: Eac h Pers on W ho Is  An Appl i c ant,  G u arantor or Co-Si g nor Mu s t Fu l l y Com pl ete a SEPARATE Appl i c ati on and  Meet ALL Rental  Qu al i f i c ati on 
Req u i rem ents  f or Em pl oym ent ( Or Sou rc e of  Inc om e f or Payi ng  Rent) ,  Rental  H i s tory,  Cred i t ,  and  Cri m i nal  Bac k g rou nd . A Val i d  G ov ernm ent Is s u ed  
Photo ID i s  Req u i red  w i th thi s  Appl i c ati on and  at the Ti m e of  Mov e-In. Su b m i tt i ng  thi s  appl i c ati on g i v es  Manag em ent perm i s s i on to c hec k  Appl i c ant ’ s  
c red i t ,  rental ,  em pl oym ent,  and  c r i m i nal  hi s tory. Thi s  f or m  m ay b e u s ed  f or approv i ng  oc c u panc y of  any s i ng l e f am i l y hom e,  m ob i l e hom e,  or other 
l i v i ng  s pac e,  and  the w ord  “ apartm ent ”  i nc l u d es  any k i nd  of  l and l ord  and  tenant or oc c u panc y ag reem ent.

IN ORDER TO BE APPROVED FOR OCCUPANCY, ALL QUESTIONS MUST BE FULLY AND COMPLETELY ANSWERED.

Pers ons and  Pets w ho are not l i s ted  b el ow  are NOT au thori z ed  to l i v e i n the apartm ent. Unau thori z ed  oc c u pants and  pets w i l l  b e a l eas e v i ol ati on.

State Al l  Other Oc c u pants ’  Nam es       Ag es      Rel ati ons hi p    Soc i al  Sec u ri ty or Ind i v i d u al  Tax ID No.

1 .                        
2 .                        
3 .                        
4 .                        

Do you  hav e pets or s er v i c e ani m al s ?  q  Y es  q  No [ NOTE: No Depos i t i s req u i red  f or Serv i c e Ani m al s ]  H as Pet Ev er Bi tten or Attac k ed  Anyone?  q  Y es   q  No

W ei g ht Of  Pet ( Approx.)       Des c ri b e Breed ,  Ag e,  Type &  Si z e of  Al l  Pets or Serv i c e Ani m al s  

1. APPLICANT’S CURRENT RESIDENCE: Nam e of  Ow ner and / or Apartm ent Com m u ni ty:  

Cu rrent Ad d res s                 Ci ty       State    Z i p  

Monthl y Rent Pm t. $       From :      To:      Phone No.  

2. APPLICANT’S PREVIOUS RESIDENCE: Nam e of  Ow ner and / or Apartm ent Com m u ni ty:  

Prev i ou s Ad d res s                 Ci ty       State    Z i p  

Monthl y Rent Pm t. $       From :      To:      Phone No.  

Reas on f or Leav i ng :  

Appl i c ant’ s  Nam e                          Bi rthd ate          
Las t Nam e     Fi rs t      Mi d d l e     J r/ Sr/ III     Mo.    Day    Y ear

Soc i al  Sec u ri ty OR Ind i v i d u al  Tax ID No.       Dri v er’ s  Li c ens e No.       State   Expi rati on Date  

Tel ephone #:        Cel l  Phone #:       

Em ai l :  

Nam e of  Any Co-Appl i c ant,  Co-Si g nor,  or G u arantor           W hat i s  the Leg al  Rel ati ons hi p to Co-Appl i c ant,  Co-Si g nor,  or 
G u arantor to Appl i c ant?  q Spou s e q Parent q Room m ate q Em pl oyer q Other ( Des c ri b e) :  

Are Y ou  Cu rrentl y i n the U.S. Arm ed  Forc es or Res erv es ?  q  Y es  q  No If  “ Y es , ”  State Y ou r Rank ,  Serv i c e &  Du ty Stati on: 

H av e Y ou  Ev er G one By Any Other Nam e?  q  Y es  q  No If  “ Y es , ”  W hat Nam es ?  : 

Ci ty/ State/ Cou ntry i n W hi c h Y ou  W ere Born  

Father’ s Nam e/ DOB:             Mother’ s Mai d en Nam e/ DOB:  

W hat i s the Reas on f or Mov i ng  f rom  you r c u rrent res i d enc e?   

I l earned  of  thi s c om m u ni ty f rom   

LEASING INFORMATION (TO BE COMPLETED BY MANAGEMENT)

1. PERSONAL INFORMATION

2. OTHER OCCUPANTS AND PETS OR SERVICE ANIMALS IN HOUSEHOLD

3. RENTAL HISTORY

Kenwood Creek
2345 Cobb Pkwy, Smyrna, GA 30080

(770)952-1167 (770)952-0821
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1. APPLICANT’S CURRENT EMPLOYER: Com pany Nam e:  

Ad d res s :                Ci ty      State   Z i p  

Phone No.       Su perv i s or’ s  Nam e           Monthl y Inc om e ( G ros s )  $   

J ob  Des c ri pti on                 Em pl oym ent Dates : From :         To:  

* PROVIDE SOURCE OF INCOME TO PAY  RENT IF Y OU ARE NOT CURRENTLY  EMPLOY ED ( SEE SECTION 9 ) :  

2. APPLICANT’S PREVIOUS EMPLOYER: Com pany Nam e:  

Ad d res s :                Ci ty      State   Z i p  

Phone No.       Su perv i s or’ s  Nam e           Monthl y Inc om e ( G ros s )  $   

J ob  Des c ri pti on                 Em pl oym ent Dates : From :      To:  

                             
Y ear    Mak e ( Ford ,  etc )    Mod el  ( Tau ru s ,  etc )   Col or     Li c ens e Tag  No.   State   Cou nty

Des c ri b e Any Other Vehi c l e,  Boat,  or Trai l er Y ou  Are Req u es ti ng  to Us e or Store at the Apartm ent Com m u ni ty:  

1 .                          
Nam e of  Family Member,  Other Than Spou s e        Phone      Rel ati ons hi p

Ad d res s                 Ci ty        State    Z i p  

2 .                          
Nam e of  Person Other Than Family Member        Phone      Rel ati ons hi p

Ad d res s                 Ci ty        State    Z i p  

Chec k i ng  Ac c t. ( Bank  Nam e)                Ac c t. No.  

Sav i ng s Ac c t. ( Bank Nam e)                 Ac c t. No.  

Ad d res s of  Branc h                    Phone  

Bank Loan             Monthl y Paym ent $        Loan No.  

Cred i t Card  Ac c t. No.          Bal anc e $      Cred i t Card  Ac c t. No.         Bal anc e $  

Other Monthl y Deb t            Bal anc e $      Car Loan W i th.          Bal anc e $  

Al i m ony/ Chi l d  Su pport  $      Nam e and  Ad d res s of  Payor  
Pu b l i c  As s i s tanc e  $      Nam e of  As s i s tanc e Prog ram   
Soc i al  Sec u ri ty    $     	 Description	of	Benefits	 	  
Reti rem ent    $      Nam e or Sou rc e of  Paym ent  
Other    $      Des c ri b e Other Sou rc es    

8 . Do you  hav e a l eg al  ri g ht to b e i n the Uni ted  States ?  q  Y es b ec au s e I am  a U.S. c i ti z en q  Y es b ec au s e I hav e v al i d  d oc u m entati on f rom  the U.S. Dept. of  Ci ti z ens hi p 
and  Im m i g rati on Serv i c es ( USCIS) ;  or q  No. If  you  ans w ered  “ Y es ”  b ec au s e you  are a non-U.S. c i ti z en w i th proper v i s a d oc u m entati on,  pl eas e prov i d e:
Reas on you  are i n the U.S.            Vi s a Type:        Vi s a Expi rati on Date  

I hav e f u l l y and  tru thf u l l y ans w ered  Qu es ti ons 1 - 8  ab ov e. Appl i c ant’ s  Ini ti al s :      

Prov i d e Ad d i ti onal  Inf orm ati on H ere to Expl ai n the Ans w ers to Qu es ti ons 1 - 8  ab ov e:  
  
  
  
 

YOU MUST ANSWER EACH OF THESE QUESTIONS. IF YOU ANSWER “YES” TO QUESTIONS 1-7, YOU MUST PROVIDE ADDITIONAL DETAILS.
1 . H av e Y ou  or Any Pers on W ho W i l l  Be Oc c u pyi ng  the Apt. Ev er Been Ev i c ted  or a Def end ant i n an Ev i c ti on Ac ti on?
2 . Is Any Apt. Com m u ni ty or Prev i ou s Land l ord  Tryi ng  to Col l ec t Money f rom  Y ou  or Any Pers on W ho W i l l  Be Oc c u pyi ng  the Apt.?  
3 . H av e Y ou  or Any Pers on W ho W i l l  Be Oc c u pyi ng  the Apt. Ev er Fi l ed ,  Been Di s c harg ed  From ,  or Cu rrentl y Und er a Bank ru ptc y?
4 . H av e Y ou  or Any Pers on W ho W i l l  Be Oc c u pyi ng  the Apt. Ev er Been Conv i c ted ,  Charg ed ,  Arres ted ,  Ind i c ted ,  Pl ead  G u i l ty or No Contes t,  or Rec ei v ed  

Def erred  Ad j u d i c ati on or Prob ati on to (A) Any Felony? Or (B) Any Misdemeanor Involving a Sexual Offense, Stalking, Illegal Use or Possession of 
Weapons, Assault, Battery, Theft, Fraud, Bad Checks, Criminal Damage to Property, Trespass, Vandalism, Illegal Possession or Sale of Drugs?

5 . H av e Y ou  or Any Pers on W ho W i l l  Be Oc c u pyi ng  the Apt. Ev er Been As k ed  to Mov e Bec au s e of  an al l eg ed  l eas e v i ol ati on of  any k i nd ?
6 . H av e Y ou  Ev er Li v ed  i n Thi s Apartm ent Com m u ni ty Bef ore?  
7 . Are Y ou  Unem pl oyed ?   

q Y es   q No
q Y es   q No
q Y es   q No
q Y es   q No

q Y es   q No
q Y es   q No
q Y es   q No

4. EMPLOYMENT HISTORY

5. AUTOMOBILE

6. CONTACT PERSONS

7. BANKING REFERENCE

8. CREDIT INFORMATION

9. OTHER INCOME OR SOURCE OF SUPPORT

10. MANDATORY SCREENING QUESTIONS
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False or Misleading Information.	 The	failure	to	fill	out	all	sections	of	this	form	may	result	in	the	denial	of	your	application.	Providing	false	or	misleading	information	could	result	in	denial	of	your	rental	application	
or term i nati on of  you r rental  c ontrac t. It i s ou r pol i c y to d i s approv e the appl i c ati on of  any pers on w ho c ou l d  repres ent a threat to the heal th,  s af ety,  and  w el f are of  the other res i d ents ,  oc c u pants ,  v i s i tors ,  and  s taf f  
of  the apartm ent c om m u ni ty. Inappropri ate or ab u s i v e c ond u c t d u r i ng  the appl i c ati on proc es s b y the appl i c ant or thos e d es i r i ng  to rent an apartm ent w i l l  res u l t i n d eni al  of  the rental  appl i c ati on.

Equal Housing Opportunity Policy.	 The	apartment	owner	and	Management	provide	equal	housing	opportunity	for	qualified	applicants	and	do	not	discriminate	on	the	basis	of	race,	color,	religion,	sex,	national	
ori g i n,  f am i l i al  s tatu s ,  d i s ab i l i ty,  or any other l eg al l y rec og ni z ed  s tatu s i n the State of  G eorg i a. It i s the ow ner’ s and  Manag em ent’ s pol i c y to prov i d e reas onab l e ac c om m od ati ons i n the apartm ent c om m u ni ty’ s 
operational	policies	and	procedures	and	to	permit	the	Resident	to	make	reasonable	modifications	that	are	necessary	for	the	Resident	and	related	to	the	disability	for	persons	with	a	demonstrated	disability.	The	
Resident	must	request	and	obtain	permission	from	the	owner	or	Management	for	any	accommodation	or	modification	prior	to	implementing	the	same.	In	general,	the	cost	or	expense	of	physical	modifications	
to	the	apartment	or	apartment	community	is	the	responsibility	of	the	Resident,	unless	the	applicable	law	requires	the	owner	or	Management	to	absorb	or	be	responsible	for	the	cost	of	such	modifications.	A	
Res i d ent or oc c u pant w i th a d em ons trated  d i s ab i l i ty i s al l ow ed  to hav e an as s i s tanc e ani m al  to as s i s t w i th the pers on’ s d i s ab i l i ty. A d i s ab l ed  Res i d ent or oc c u pant i s al l ow ed  to hav e an as s i s tanc e ani m al  w hi c h 
has  not b een trai ned  as a s er v i c e ani m al  u nl es s the ani m al  has a hi s tory of  d ang erou s ,  v i c i ou s ,  or u ns af e b ehav i or. If  the natu re of  the d i s ab i l i ty i s not ob v i ou s or apparent or the m anner i n w hi c h the ani m al  w i l l  
prov i d e as s i s tanc e i s not c l ear,  Manag em ent has the ri g ht to req u es t ad d i ti onal  i nf orm ati on reg ard i ng  how  the ani m al  w i l l  as s i s t w i th the res i d ent’ s d i s ab i l i ty. The Res i d ent d oes not hav e an ab s ol u te ri g ht to the 
specific	accommodation	or	modification	requested,	and	Management	has	the	right	to	offer	an	substitute	or	alternate	accommodation	or	modification	with	conditions	that	will	provide	adequate	assurance	for	the	
s af ety,  heal th,  and  w el l  b ei ng  of  other Res i d ents ,  oc c u pants ,  s oc i al  g u es ts ,  i nv i tees ,  and  Manag em ent em pl oyees . No Ad d i ti onal  Rent,  Non-ref u nd ab l e Fee,  or Ani m al  Sec u ri ty Depos i t i s req u i red  f rom  Res i d ents 
or oc c u pants w ho are d i s ab l ed  and  hav e an approv ed  s er v i c e or as s i s tanc e ani m al ;  how ev er,  the Res i d ent i s res pons i b l e f or any and  al l  d am ag es and  c l eani ng  f ees exc eed i ng  norm al  w ear and  tear c au s ed  b y 
s u c h ani m al .

Good Faith Deposit. Appl i c ant u nd ers tand s and  ag rees that the G ood  Fai th Depos i t and  other Depos i ts or Non-Ref u nd ab l e f ees pai d  w i l l  b e retu rned  i f  appl i c ant i s not ac c epted  as a res i d ent. Appl i c ant w i l l  
hav e       hou rs af ter s u b m i tti ng  thi s appl i c ati on to w i thd raw  the appl i c ati on and  rec ei v e a f u l l  ref u nd  of  the G ood  Fai th Depos i t. The noti c e of  w i thd raw al  m u s t b e i n w ri ti ng . The application fees, 
however, are non-refundable.	If	Applicant	does	not	withdraw	the	application	within	the	time	specified	above	and	Applicant	is	approved	for	occupancy,	the	Applicant	agrees	to	sign	a	rental	contract	and	take	
pos s es s i on of  an apartm ent. If the Applicant does not withdraw the application by written notice within the time specified above and is approved for occupancy but fails or refuses to sign a rental 
contract and take possession of the apartment on or before the anticipated move-in date (above), the Good Faith Deposit and other deposits or non-refundable fees shall be retained by Management 
as liquidated damages. If the number of hours to withdraw the application is not specified above, Applicant will only have 24 hours to withdraw the application and receive a refund of the good 
faith deposit and other deposits and non-refundable fees. Appl i c ant ac k now l ed g es that the G ood  Fai th Depos i t i s not a s ec u r i ty d epos i t;  how ev er,  u pon s i g ni ng  a rental  c ontrac t,  the G ood  Fai th Depos i t 
will	be	applied	toward	any	Security	Deposit	or	Non-Refundable	Fees	specified	in	the	Rental	Contract.	In	the	event	Applicant	defaults	under	the	terms	of	this	Application,	Applicant	acknowledges	that	Management	
s hal l  k eep the G ood  Fai th Depos i t and  other d epos i ts and  non-ref u nd ab l e f ees as l i q u i d ated  d am ag es w hi c h are c om pens ati on f or hol d i ng  the apartm ent of f  the m ark et. Appl i c ant ag rees that the am ou nt of  l os t 
rent i n hol d i ng  the apartm ent of f  the m ark et i s u nk now n and  that thi s prov i s i on i s i ntend ed  as a g ood  f ai th es ti m ate of  Manag em ent’ s d am ag es i n the ev ent of  Appl i c ant’ s d ef au l t. The G ood  Fai th Depos i t d oes 
not c ons ti tu te a s ec u r i ty d epos i t.

Rental Qualification Criteria. Appl i c ant u nd ers tand s and  ag rees that the rental  appl i c ati on w i l l  b e rev i ew ed  u s i ng  b u s i nes s j u d g m ent,  d ec i s i onal  c ri teri a,  a poi nt s c ori ng  s ys tem ,  or a c om b i nati on of  thos e 
systems.	In	order	to	qualify	for	housing,	the	applicant	must	have	good	rental,	credit,	and	criminal	background	histories.	Applicant	must	demonstrate	the	financial	ability	to	afford	the	apartment	under	Management’s	
rental	qualification	criteria.	A	co-signor	or	guarantor	is	not	a	substitute	for	unacceptable	rental,	credit,	or	criminal	background	histories.	Poor	rental	history	because	of	disapproval	of	co-signor’s,	roommate’s,	or	
g u arantor’ s appl i c ati on or b ec au s e of  a pri or hi s tory of  l ate paym ents ,  l eas e v i ol ati ons ,  f ai l u re to g i v e proper noti c e,  or d am ag es exc eed i ng  norm al  w ear and  tear m ay res u l t i n d eni al  of  the appl i c ant’ s rental  
appl i c ati on. H ow ev er,  the l ac k of  a rental  hi s tory m ay not nec es s ari l y res u l t i n a d eni al  of  the appl i c ati on. W hi l e c o-appl i c ants ( ei ther as s pou s es or room m ates ) ,  c o-s i g nor’ s ,  and  g u arantors m ay b e al l ow ed  i n 
order	to	meet	the	rental	qualifications,	each	of	those	persons	must	meet	the	rental	qualification	criteria	applicable	to	his	or	her	particular	rental	application	circumstances.	Applicant	must	demonstrate	a	certain	
earning	level	or	source	of	income,	savings	or	assets	sufficient	to	insure	the	ability	of	the	applicant	to	pay	the	monthly	rent	and	living	expenses,	taking	into	account	any	revolving,	recurring,	or	monthly	debt	from	
credit	cards	and	loans.	Self	employed	applicants	may	need	to	provide	income	tax	returns	and	other	business	financial	records	(such	as	income	and	expense	statements,	asset	statements,	and	personal	net	
w orth s tatem ents ) . Sel f  em pl oyed  pers ons and  c orporate renters m ay b e req u i red  to pay an ad d i ti onal  appl i c ati on f ee to ob tai n Du nn and  Brad s treet c red i t reports on them s el v es or thei r c om pani es and  s u b m i t 
income	tax	returns.	Unemployed	or	retired	applicants	may	need	to	provide	additional	financial	documentation	of	ability	to	pay	rent.

Availability of Apartment Desired or Requested.	 At	the	time	of	this	Application,	applicant	has	expressed	interest	in	a	particular	floor	plan	or	type	of	apartment	and	may	have	requested	occupancy	of	a	specific	
apartm ent w hi c h w as s how n and  l i s ted  as the d es i red  u ni t and  oc c u panc y d ate ab ov e. Manag em ent c annot g u arantee that the parti c u l ar u ni t d es i red  w i l l  b e av ai l ab l e on the d ate req u es ted  b y the appl i c ant as 
there are m any v ari ab l es w hi c h c ou l d  res u l t i n d el ay or u nav ai l ab i l i ty of  the apartm ent u ni t. Appl i c ant ag rees to tak e oc c u panc y of  a c om parab l e apartm ent of f ered  b y Manag em ent that reas onab l y m atc hes the 
applicant’s	desired	floor	plan	and	move-in	date.	Applicant	understands	that	Management	may	not	be	able	to	provide	the	desired	apartment,	floor	plan,	or	move-in	date	if	applicant	changes	his	or	her	planned	or	
expec ted  m ov e-i n d ate. Unav ai l ab i l i ty of  the d es i red  apartm ent on the d es i red  d ate d oes not rel i ev e appl i c ant f rom  hi s or her c ontrac tu al  ob l i g ati ons u nd er thi s c ontrac t.

Applicant’s Rental Decision. Appl i c ant has ei ther as k ed  ab ou t or rev i ew  the Apartm ent Rental  Contrac t and  Ad d end a he or s he i s expec ted  to s i g n u pon approv al  of  thi s appl i c ati on. Appl i c ant ag rees that he 
or	she	has	fully	questioned	Management	regarding	any	important	information	about	rental	of	an	apartment	at	this	community.	Applicant	is	satisfied	with	the	responses	to	his	or	her	questions	and	is	fully	informed	
as to al l  i nf orm ati on need ed  to m ak e hi s or her d ec i s i on to appl y f or an apartm ent. Appl i c ant u nd ers tand s that not al l  apartm ents i n the c om m u ni ty hav e l i ne of  s i g ht to rec ei v e s atel l i te c om m u ni c ati ons and  that 
Manag em ent c annot g u arantee hi g h s peed  i nternet ac c es s . Appl i c ant u nd ers tand s  that there are l i m i tati ons  on the nu m b er of  pers ons  w ho m ay oc c u py an apartm ent u ni t,  u s u al l y expres s ed  as  the H UD approv ed  
s tand ard  w hi c h al l ow s  Manag em ent to l i m i t oc c u panc y to no m ore than tw o pers ons  per b ed room  or s l eepi ng  s pac e. Appl i c ant u nd ers tand s  and  ag rees  that he or s he m u s t pay f or al l  u ti l i t i es  and  s er v i c es  s u ppl i ed  
to the apartm ent,  i nc l u d i ng ,  b u t not l i m i ted  to,  w ater and  w as te w ater;  s ani tati on;  pes t c ontrol ;  el ec tri c i ty;  natu ral  g as ;  c ab l e;  phone and  other tel ec om m u ni c ati on s er v i c es . Appl i c ant i s aw are that any rental  
c onc es s i ons of f ered  m ay b e av ai l ab l e onl y f or l i m i ted  ti m es and  that Appl i c ant m u s t c om pl y w i th al l  c ond i ti ons req u i red  to rec ei v e the c onc es s i on w i thou t hav i ng  to b e res pons i b l e f or rei m b u r s i ng  Manag em ent 
f or the rental  v al u e of  the c onc es s i on. Su c h c ond i ti ons i nc l u d e f u l l y c om pl eti ng  the expec ted  term  of  the c ontrac t w i thou t d ef au l ti ng  u nd er the l eas e and  w i thou t u s i ng  any earl y term i nati on prov i s i on. Appl i c ant 
has  had  the opportu ni ty to as k q u es ti ons ab ou t the exi s tenc e of  c ri m e i n the apartm ent c om m u ni ty and  f u l l y u nd ers tand s that Manag em ent and  the Ow ner of  the apartm ent c om m u ni ty d o not prov i d e s ec u r i ty 
or s ec u ri ty d ev i c es  w hi c h are i ntend ed  to d etec t,  d eter,  or report c ri m es  c om m i tted . Appl i c ant u nd ers tand s  and  ag rees  that there are l i m i tati ons  on the s i z e,  nu m b er,  and  type of  m otor v ehi c l es  or other trans portati on,  
b oats ,  trai l ers ,  and  eq u i pm ent w hi c h m ay b e u s ed  or s tored  on the apartm ent property. Onl y au thori z ed  m otor v ehi c l es m ay b e u s ed  or park ed  on the property. In g eneral  no apartm ent m ay hav e m ore than tw o 
automobiles	per	apartment	unit;	however,	applicant	has	specifically	inquired	about	and	understands	the	content	of	parking	rules	and	regulations	he	or	she	will	be	expected	to	sign	if	approved	for	occupancy.	
Appl i c ant f u l l y u nd ers tand s that any f al s e or m i s l ead i ng  i nf orm ati on prov i d ed  to Manag em ent d u r i ng  the rental  appl i c ati on proc es s c ou l d  l ead  to term i nati on or ev i c ti on f rom  the apartm ent c om m u ni ty at a l ater 
date	after	taking	occupancy	once	Management	learns	that	the	information	provided	was	false,	misleading,	or	inaccurate.	The	specification	of	a	particular	apartment	as	the	one	desired	by	applicant	does	not	
constitute	a	representation	or	promise	by	Management	that	the	apartment	specified	will	in	fact	be	available	on	the	desired	date.	Management	may	notify	applicant	either	verbally	or	in	writing	once	the	application	
has	been	approved.	After	applicant	has	been	approved	or	after	Management	has	notified	applicant	that	an	apartment	is	ready	for	occupancy,	applicant	must	promptly	sign	a	lease	and	take	occupancy	of	the	
apartm ent i n ord er to av oi d  l os i ng  the g ood  f ai th d epos i t and  non-ref u nd ab l e f ees .

WARNING: YOU ONLY HAVE A LIMITED TIME TO CHANGE YOUR MIND IN WRITING ABOUT APPLYING FOR AN APARTMENT. YOU CAN LOSE YOUR GOOD FAITH DEPOSIT AND OTHER NON-
REFUNDABLE FEES IF YOUR APPLICATION IS APPROVED AND YOU FAIL TO SIGN A LEASE OR TAKE OCCUPANCY OF THE APARTMENT.

APPLICANT CERTIFIES THAT HE OR SHE HAS FULLY AND TRUTHFULLY ANSWERED ALL QUESTIONS ASKED AND VERIFIED THE ACCURACY OF ALL INFORMATION PRESENTED AND 
AUTHORIZES VERIFICATION OF ALL INFORMATION PROVIDED.

Authorization for Management to Verify Rental Application and Obtain Credit Report. The ab ov e i nf orm ati on i s c om pl ete and  c orrec t. I u nd ers tand  that Manag em ent w i l l  rel y on the i nf orm ati on prov i d ed  
in	making	a	decision	to	accept,	conditionally	accept,	or	deny	my	rental	application.	Applicant	authorizes	Management	and	its	agents	to	verify	the	information	provided	by	obtaining	my	credit	file,	rental	history,	
em pl oym ent i nf orm ati on,  and  c ri m i nal  rec ord s  and  c ontac ti ng  m y c u rrent and  f orm er em pl oyers  and  l and l ord s . Appl i c ant rel eas es  Manag em ent and  any thi rd  parti es  w ho prov i d e i nf orm ati on to v eri f y thi s  
appl i c ati on f rom  al l  l i ab i l i ty,  c l ai m s ,  and  l aw s u i t s w i th reg ard  to the i nf orm ati on ob tai ned ,  reg ard l es s of  the s ou rc e. Appl i c ant ag rees to i nd em ni f y and  hol d  harm l es s Manag em ent,  i ts ag ents ,  c u rrent or pri or 
l and l ord ,  c u rrent or pri or em pl oyer,  and  al l  other pers ons w hom s oev er w ho prov i d e i nf orm ati on,  reg ard l es s of  w hether the i nf orm ati on prov i d ed  i s neg ati v e.

Authorization to Obtain Credit Report and Other Information in Connection with Collection of a Debt. Appl i c ant ag rees  that m anag em ent or any c ol l ec tor retai ned  b y m anag em ent i s  expres s l y au thori z ed  
at any ti m e to ob tai n a c ons u m er report ( c red i t report)  on appl i c ant and  to ob tai n i nf orm ati on on appl i c ant’ s l oc ati on and  em pl oym ent i n c onnec ti on w i th the c ol l ec ti on of  any am ou nts or d am ag es c l ai m ed  d u e 
f rom  appl i c ant as  a res i d ent u nd er any rental  c ontrac t w i th m anag em ent. Any em pl oyers ,  b ank s ,  l and l ord s ,  b u s i nes s es ,  c ons u m er reporti ng  ag enc i es ,  or other thi rd  parti es  are enti tl ed  to rel y on the u nd ers i g ned ’ s  
au thori z ati on and  c ooperate i n prov i d i ng  the req u es ted  i nf orm ati on to as s i s t i n c ol l ec ti on of  any d eb t ow ed  b y appl i c ant as a res i d ent u nd er any rental  c ontrac t. Appl i c ant au thori z es any noti c es or d em and s f or 
paym ent to b e m ai l ed  to appl i c ant i n c are of  c ontac t pers ons nam ed  i n Sec ti on 6  ab ov e.

Know Your Neighbors: Certai n i nd i v i d u al s c onv i c ted  of  c ertai n s ex-rel ated  c ri m es are req u i red  to reg i s ter thei r nam e and  c u rrent ad d res s on an i nd ex m ai ntai ned  b y the s tate or c ou nty i n w hi c h they res i d e. 
Y ou  m ay ac c es s that i nd ex i n ord er to d eterm i ne w hether any s u c h i nd i v i d u al s l i v e i n proxi m i ty to a c ertai n l oc ati on. The pu b l i c m ay ac c es s the Internet to v i ew  al l  s ex of f end ers reg i s tered  i n G eorg i a. The 
Statew i d e Sex Of f end er Reg i s try c an b e ob tai ned  throu g h the Internet at http:/ / g b i .g eorg i a.g ov / g eorg i a-s ex-of f end er-reg i s try. The pu b l i c m ay al s o c ontac t the l oc al  Sheri f f  to v i ew  a l i s t of  the s ex of f end ers l i s ted  
i n thei r c ou nty.

Appl i c ati on Com pl eted  b y Appl i c ant on:        Applicant’s Signature:  

Date:                   Pri nt Appl i c ant’ s Fu l l  Nam e:  

Date and  Ti m e Appl i c ati on Rec ei v ed  b y Manag em ent:            

11. APPLICANT’S CONTRACT AND UNDERSTANDING REGARDING SUBMISSION OF THIS APPLICATION
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SUMMARY AND MANAGER’S DECISION

BANK ACCOUNT VERIFICATION - DATE CHECKED:

ADDITIONAL SOURCES OF INCOME OR MONEY - DATE CHECKED:

RESIDENTIAL HISTORY VERIFICATION - Date Checked:

EMPLOYMENT VERIFICATION - Date Checked:
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9 . Who	Notified	Applicant	of	Results?               
1 0 . Steps	in	Application	Verification	Process:

1 1 . Does	Applicant	Meet	“Standard”	Earnings	Rental	Qualification	Criteria?
Monthl y Rental  Rate                  $   
Mu l ti pl y Rent Ti m es 3                  x 3
Am ou nt of  G ros s Earni ng s Req u i red  W i thou t Cons i d eri ng  Monthl y Deb t  $   
If  Appl i c ab l e,  Ad d  Any Rec u rri ng  Monthl y Deb t*  [ SEE NOTE]     $   
Am ou nt of  G ros s Earni ng s Req u i red  Tak i ng  i nto Ac c ou nt Monthl y Deb t  $   
If  Appl i c ant w as d ec l i ned  or req u i red  to pay a hi g her s ec u ri ty d epos i t,  w as an ad v ers e d ec i s i on l etter s ent?  Date s ent:    By: 
* [ Note: If  appl i c ab l e,  Monthl y Deb t i nc l u d es  c ar l oans ,  b ank  l oans ,  and  m i ni m u m  c red i t c ard  paym ents .]

CREDIT VERIFICATION - DATE CHECKED:

FOR MANAGEMENT USE ONLY

EMPLOY ER’ S NAME STARTING  &  
ENDING  DATES

SALARY APPLICANT’ S J OB 
TITLE

NO. OF H OURS 
PER W EEK

NAME,  PH ONE &  TITLE OF PERSON 
PROVIDING  INFORMATION

BY

1 . CURRENT:

2 . PREVIOUS

RESIDENCE ADDRESS RENT AMOUNT START &  END 
OF LEASE

LEASE VIOLATIONS W AS NOTICE 
G IVEN?

NO. OF TIMES 
LATE OR 

W ARRANTS

NAME,  PH ONE &  TITLE OF PERSON 
PROVIDING  INFORMATION

BY

1 . CURRENT:

2 . PREVIOUS

TY PE SOURCE AMOUNT IS IT CONSISTENT? NAME,  PH ONE &  TITLE OF PERSON 
PROVIDING  INFORMATION

BY

H OW  W AS APPLICANT’ S CREDIT CH ECK ED?  q BY  APT. STAFF  q BY  OUTSIDE SCREENING  AG ENCY
NAME OF SCREENING  AG ENCY :              DATE OF CREDIT CH ECK  OR SCREENING :  
W AS POINT SCORING  SY STEM USED?  q  Y ES q  NO  IF “ Y ES, ”  W H AT W AS TH E SCORE?      
W H AT RECOMMENDATION W AS MADE BY  SCREENING  AG ENCY ?  q  ACCEPT q  ACCEPT W ITH  ADDITIONAL SECURITY  q  DECLINE
IF ONLY  CREDIT REPORT W AS USED,  W AS CREDIT SATISFACTORY ?  q  Y ES q  NO IF “ NO, ”  EX PLAIN W H Y :  
ARE TH ERE ANY  DISCREPANCIES IN TH E INFORMATION PROVIDED BY  APPLICANT AND TH E CREDIT REPORT?  q  Y ES q  NO IF “ Y ES, ”  W H AT W ERE TH EY ?  
[ SOCIAL SECURITY  NO. DID NOT MATCH ,  PREVIOUS ADDRESSES DIFFERED,  ETC.]  DESCRIBE DISCREPANCIES:   
 

TY PE OF ACCOUNT: ACCOUNT NO. AVERAG E BALANCE IN ACCOUNT NAME,  PH ONE &  TITLE OF PERSON PROVIDING  INFORMATION BY

APPLICANT’ S INCOME                 APARTMENT RENT AT TIME OF MOVE-IN $          
OTH ER VERIFIED INCOME               Does  Appl i c ant Meet Qu al i f yi ng  Stand ard s ?  q  Y ES q  Y ES,  W ITH  CONDITION q  NO
TOTAL VERIFIED INCOME                APPLICATION: q  APPROVED q  APPROVED W ITH  CONDITIONS q  DISAPPROVED
COMMENTS:

BY :                        COMMUNITY  MANAG ER’ S SIG NATURE DATE OF MANAG ER’ S SIG NATURE 

1 . Government	Issued	Photo	Identification	of	Applicant.	 Verified	by:   on Date:   Type of  ID Pres ented : 
2 . Citizenship	or	Visa	Identification	to	Determine	Applicant’s	Eligibility	to	Live	in	the	U.S.	[OPTIONAL]

Verified	by:            on Date:      Type of  ID Pres ented :    Expi rati on Date: 
If  Appl i c ant i s i n the U.S. b as ed  on a Vi s a i s s u ed  b y the USCIS,  Pl ac e of  Entry Into U.S. 
Vi s a Pu rpos e and  Type:  
Nam e,  Ad d res s and  Phone of  Pers ons ,  Uni v ers i ti es ,  or Bu s i nes s es Contac ted  to Veri f y Vi s a Inf orm ati on: 

3 . Nam es of  Leas i ng  Cons u l tant or Others W ho As s i s ted  Appl i c ant: 
4 . Date on W hi c h Apartm ent Com m u ni ty W as Seen or Vi s i ted  b y Appl i c ant: Date:    
5 . Date and  Ti m e on W hi c h Appl i c ant Su b m i tted  a Si g ned  and  Com pl eted  Appl i c ati on: Date:    Ti m e:   
6 . Date on W hi c h Cred i t Report W as Pu l l ed  or Cred i t W as Chec k ed  b y Ou ts i d e Sc reeni ng  Ag enc y: Date:   
7 . Nam e of  Res i d ent Sc reeni ng  Ag enc y: 
8 . How	and	When	Was	Applicant	Notified	of	Result	of	Application	Processing?	 Date:   	 Method	of	Notification: 

•  Em pl oym ent or Other Sou rc es of  Inc om e
•  Rental  or H om e Ow ner H i s tory
•  Cred i t H i s tory
•  Dri v er’ s  Li c ens e or G ov ernm ent Photo ID

•  Val i d  G ov ernm ent ID d em ons trati ng  El i g i b i l i ty to Li v e i n U.S.
•  Chec k i ng  and  Sav i ng s  Ac c ou nt Inf orm ati on f rom  Bank
•  Cri m i nal  Bac k g rou nd  Chec k
•  Pri or Ev i c ti ons

CHECKLIST


